
 

APPLICATION FORM 
 
 

Application Details 
POSITION APPLIED FOR  

DATE OF APPLICATION  

WHERE DID YOU SEE THE POSITION ADVERTISED?  
 

PERSONAL DETAILS 
TITLE  Mr.  Ms.  Mrs.  Miss  SEX  Male   Female  

FORENAME  MARITAL 
STATUS   

SURNAME  DATE OF BIRTH  

PLACE OF BIRTH  NATIONALITY  
HOME ADDRESS INCLUDING POST CODE: 
 
 
 
 
 
 

CURRENT ADDRESS  
(IF DIFFERENT) 
 
 
 
 

 

TELEPHONE NO.  MOBILE NO.  

E-MAIL ADDRESS  

* Circle as appropriate 
 
 

EDUCATION & QUALIFICATIONS (starting with most recent) 
FROM – TO 

(Month/Year) 
INSTITUTION 
(Name & Address) 

TITLE OF AWARD 
(e.g. Degree/PhD. Etc) 

RESULTS 
(Achieved/Expected) 

   
 
 
 

  

   
 
 
 

  

   
 
 
 

  

   
 
 
 

  

 

PST Business Solutions Limited 
Abbey House, Abbey Square, Reading, Berkshire RG1 3BE 
Telephone:  0118 959 0800   www.pstbs.co.uk 



 Application Form – PRIVATE & CONFIDENTIAL 

Personal Systems Training Ltd, Abbey House Abbey Square, Reading, RG1 3BE 
Telephone 0118 959 0800   Fax 0118 959 0800   email: sue.stevens@pstbs.co.uk 

www.pstbs.co.uk 

EMPLOYMENT EXPERIENCE (starting with most recent) 
FROM – TO 
(Month/Year) 

COMPANY  
(Name & Address) 

JOB ROLE & 
RESPONSIBILITIES 

REASON FOR 
LEAVING & FINAL 

SALARY 
   

 
 
 
 

  

   
 
 
 
 
 

  

   
 
 
 
 
 

  

   
 
 
 
 

  

   
 
 
 
 
 

  

   
 
 
 
 

  



 Application Form – PRIVATE & CONFIDENTIAL 

 
RELEVANT EMPLOYMENT EXPERIENCES 

TEAM WORK 
(Use the space below to provide evidence of a relevant team working experience) 

 

WORKING UNDER PRESSURE 
(Use the space below to provide evidence of working under pressure to meet strict company deadlines) 

 

PERSONAL INTERESTS & ACHIEVEMENTS 
(Use the space below to list any spare time activities) 

 

SKILLS  
(Use the space below to indicate any relevant skills) 

 

 
ADDITIONAL INFORMATION  
(Use the space below to provide any additional information that may strengthen your application) 

 

Personal Systems Training Ltd, Abbey House Abbey Square, Reading, RG1 3BE 
Telephone 0118 959 0800   Fax 0118 959 0800   email: sue.stevens@pstbs.co.uk 

www.pstbs.co.uk 

 



 Application Form – PRIVATE & CONFIDENTIAL 

HEALTH DECLARATION  
(Use the space below to indicate any health matters of relevance) 

 

 
 

OTHER INFORMATION 

WHEN WOULD YOU BE AVAILABLE TO START?  

HAVE YOU PREVIOUSLY WORKED FOR OUR 
COMPANY? (If so, when?)  

ARE LEGALLY ELIGIBLE FOR EMPLOYMENT IN 
THIS COUNTRY?  

DO YOU REQUIRE A WORK PERMIT FOR THIS 
COUNTRY?  

DO YOU HOLD A CURRENT DRIVING LICENCE? 
(Please give details of any endorsements)  

PLEASE GIVE DETAILS OF ANY CRIMINAL 
CONVICTIONS 
(As in accordance with the Rehabilitation of Offenders Act 1974) 

 

 

REFERENCES 
NAME 
COMPANY 
JOB TITLE 
ADDRESS 
 
 
 
POSTCODE 
TELEPHONE NO 
E-MAIL 

 NAME 
COMPANY 
JOB TITLE 
ADDRESS 
 
 
 
POSTCODE 
TELEPHONE NO 
E-MAIL 

 

 
 
 

DECLARATION  
I declare to the best of my knowledge the information given in this application is correct and I consent to it 
being held on file under the terms of the Data Protection Act 1998. 
 
SIGNATURE____________________________________________    DATE_________________________________ 

Personal Systems Training Ltd, Abbey House Abbey Square, Reading, RG1 3BE 
Telephone 0118 959 0800   Fax 0118 959 0800   email: sue.stevens@pstbs.co.uk 

www.pstbs.co.uk 

 


	Application Details
	POSITION APPLIED FOR
	DATE OF APPLICATION

	WHERE DID YOU SEE THE POSITION ADVERTISED?
	PERSONAL DETAILS
	TITLE (

	SEX (

	FORENAME
	MARITAL STATUS 
	SURNAME
	DATE OF BIRTH

	PLACE OF BIRTH
	NATIONALITY

	HOME ADDRESS INCLUDING POST CODE:
	CURRENT ADDRESS 
	(IF DIFFERENT)

	TELEPHONE NO.
	MOBILE NO.
	E-MAIL ADDRESS
	EDUCATION & QUALIFICATIONS (starting with most recent)
	INSTITUTION
	RESULTS


	EMPLOYMENT EXPERIENCE (starting with most recent)
	FROM – TO
	COMPANY 
	REFERENCES


